Draft job advert text 

SHORT DRAFT (100 words) 

CRM and Audience Development Administrator
Salary: £28,808 | Position: Full-time, fixed term to March 2027 | NEW ROLE

Hofesh Shechter Company is seeking a dynamic, data-driven administrator for this new strategic position. We have invested in specialist CRM and event management systems to centralise audience, events and supporter data.

You will be at the forefront of this initiative, ensuring data integrity and using analysis as a powerful tool for storytelling and growth. Your work will support us to build deeper, meaningful relationships with our diverse audiences.

This is an ideal role for an IT/data-confident graduate keen to use their skills in the UK’s vibrant creative sector or an aspiring arts administrator who enjoys analytical and creative work.

Application deadline: 10am on Tuesday 18 November. View the full job pack and application details at https://www.hofesh.co.uk/about-us/opportunities-2/ 



MID-LENGTH DRAFT (170 words) 

CRM and Audience Development Administrator 

Salary: £28,808 Position: Full-time, fixed term to March 2027| NEW ROLE

We are seeking a proactive, detail-oriented and data-focused [IT/data confident] administrator to support our CRM and audience development activities.

Hofesh Shechter Company is a boundary-breaking international dance company, led by Artistic Director Hofesh Shechter. Our work includes large-scale touring, film projects, the emerging talent programme Shechter II interwoven with our Shechter Moves learning programme. 

This newly created position is central to our data strategy, focusing on centralising audience and supporter information using our new specialist CRM and event management systems, Monad and YesPlan. You will be responsible for data integrity, analysis and supporting us to turn rich audience insights into a powerful tool for storytelling and growth, helping us build deeper relationships with our diverse audiences.

This is an ideal role for someone passionate about IT systems and the arts. It suits a recent data/business analytics graduate looking for a role with real-world impact in the UK’s vibrant creative sector or an aspiring arts administrator who thrives on a mix of analytical and creative work.

The job pack can be downloaded from https://www.hofesh.co.uk/about-us/opportunities-2/

Application deadline: 10am, Tuesday 18 November 2025


LONGER VERSION (350 words) 

CRM and Audience Development Administrator (Fixed-Term)
Salary: £28,808 | Position: Full-time, Fixed Term to March 2027 | NEW ROLE

Hofesh Shechter Company is a boundary-breaking international dance company, creating touring performances, digital projects, running the emerging talent programme Shechter II alongside our learning programme Shechter Moves.

We are seeking a proactive, IT/data-confident Administrator for this new strategic position, central to our growth. We recently invested in specialist CRM and event management systems (Monad and YesPlan) to use data as a powerful tool for strategic development.

The opportunity
Reporting to the Executive Assistant & Senior Administrator, you will provide essential data management and administrative support for our audience development and fundraising strategies.

Your core responsibilities include:
· Data Analysis & integrity: Ensuring the accuracy of audience and supporter records in Monad and YesPlan, providing essential statistics and monitoring KPIs
· Audience Development: Using CRM insights to support compelling storytelling, enhance social media content, and help improve audience engagement
· Supporter Cultivation: Assisting with fundraising research, event logistics and managing targeted communication segmentation.

The role 
This is an ideal role for someone passionate about IT systems and the arts. It suits a recent data/business analytics graduate looking for real-world impact in the UK’s vibrant creative sector or an aspiring arts administrator who thrives on a mix of analytical and creative work. 

You will join a dynamic, dedicated team environment that supports professional growth and personal development. This role is ideal for a motivated, flexible and proactive individual with experience working in a customer-focused or arts environment.

Essential skills
You’ll bring possess strong IT literacy (including MS Office, especially Excel) and an aptitude for quickly learning new software. Meticulous attention to detail and excellent administrative skills are crucial for maintaining data integrity and meeting deadlines. Some prior experience with CRM systems or databases (data entry, reporting) is essential, alongside the ability to communicate clearly and confidently across all channels, both independently and as part of a team.

Location and Working Pattern
The role is based at Somerset House, London. We operate a hybrid working policy, allowing for up to two days of remote work per week.

Application deadline: 10am, Tuesday 18 November 2025 . View the full job pack and application details at https://www.hofesh.co.uk/about-us/opportunities-2/ 



40 WORD SOCIAL MEDIA DRAFT 

NEW JOB! 📣
Hofesh Shechter Company is hiring a CRM & Audience Development 
Administrator (£28,808, Fixed Term to Apr 2027).
Use your data and IT skills to help us grow and build strong relationships with our audiences. Great for someone who loves the arts and is keen on data analysis!

Deadline: Tuesday 18 November  Apply now—link in bio! 🔗
#HofeshShechterCompany #CRM #DataJobs #ArtsJobs

